
XD32 – Five Year Revenue/Expense Ledger History 
 
 
XD32 will generate a listing containing a five-year history of revenues (for those accounts having revenue) 
and expenditures by ledger.  This may be beneficial for looking at trends.  The user will enter the heading 
to appear on the report and has the option to double space the report. 
 
The following data will appear on the report: 
 

• The person generating the report will enter the heading that will appear on the report.  The time 
and date of the report will automatically appear. 

• The 25-digit account number along with the object code (last six digits of the account number) 
description will appear for each five-year revenue or expense. 

• A sub-total for revenues and for expenses is given along with the total net revenue minus expense. 
 
  
Instructions: 
(You must hit <Enter> after typing in the information at the prompts/in the fields when working with the 
XD’s) 
 

• Enter XQTP and hit <Enter>.  Type XD32 at the Report Mnemonic prompt and hit <Enter>.  The 
following screen illustrates this: 

 
 

 
 

After you depress <Enter> or click OK, the following screen prompt will appear: 
 

 



 
• Enter the desired data.  The following example requests a report for the General Revenue unit 

beginning with 120.   
 

IMPORTANT!:  For a General Revenue fund, you must enter three fund numbers separated by 
two single quote marks.  This is necessary because your general revenue budget may be comprised 
of all three funding sources. 
 
120… has been entered in the second line.  If fewer than nine digits is entered in this field, the 
number must be followed by three periods indicating the selection should include all accounts for 
the fund that begin with 120 in this example. 
 
The user should insert the title of the report on the third line.  This can be anything the user 
desires.  In this example, the heading will be ‘5-year Expenditure History for Unit 120’ 
 
The user can determine if the report should appear single or double-spaced.  Enter DBL.SPC for a 
double-spaced report or leave this line blank for a single-spaced report. 
 
 
 

 
 

 
Click on the Save icon; the following dialog box will appear.  Click on Update to save the input 
data and proceed with the report. 
 
 

 
 



• After saving the input data, the following screen will appear.  Enter H in the Output Device field 
and save again.  This will generate the report on your screen prior to deciding what to do with the 
output.  It also prevents printing a report you did not desire. 

 

 
 

• Upon saving, a gray screen will appear while the report is processing, followed by the Report 
Browser; a sample page of the report follows.  You may then decide what to do with the output. 

 

 
 
 


